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ORDER

Redistribution of Duties as Responsibilities for Smooth Functioning of the I nstitute - Reg.

-l-he 
cluties and rcspolrsibilities pertainirrg to thc beloll'nrerrtiorred aspccts ot'lirnctionalitics arc hcrcbr

redlstributed as directed by conrpetent autlrority witlr imrnediate efl'ect.

Type of Responsibility
Concerned Personnel

/ Officer
Reporting Authorit,v

_ l.__ Secgttry rglglgd ryqt!_e$_ _

__ B. _Qet"p!g$_q9111U __ ey9l9!-l allalrp _

b. h,ntry / Exit of Vehicle - Personal /
!9cur!t1 Of-firc9l 

._

Security Officer
Registrar.
with periodic priming to
DirectorPublic/Official /Goods

c. Entrv of Contractor / Labour Security Officer
d. Discipline of Hostel Boarders / Mess

---;. -"Mr"rt.*'i.. ni'cir* - .i.ini;g.
Se1Q1ge_qlryg qe 

!_ 4_99 n ca ry$ le !,_o tLt _
f. CC-I'V and monitoring of Virtual

Classroom

Security Officer
.+

9!!"1' !3r_den / W41{9_rr

Carnpus Superv isor (CS)
- 

S..rrity Officcr
(surveillartce) + Dept of

CSI: ( rirairtterrarrcc)

Registrar" then Director
tlrrough Dean (SA)

Regist rar. theu Director
tl11olgtr AR (Admin)

Registrar. therr Director

?,. _ $tsr*_ an{lurc_lr3ss re!a_!s_q qcllyitiee_
a. Depanmerttal Procrrrcrneltt i/c. Store & Purchasc (S &

P)
-+

Office Superintendent
(os)

b. Admin / Estt Procurement

c. AMC of Dept. / Estt. related
Equipment and Set ups (UPS.
batteries etc.)

d. Hostel & Mess related Procurement /
Maintenance

;. li,irii'i. Moi'it.',io'ii. nr t'''rtit,,i.
lnfrastructure ( [rle'ctrical / ('iviI /
Altied)

'I'his is issued for infbrrnation ol'all concerned.

Copy to:
The Reeistrar tbr favour of inforrrration
Notice Board tbr in{brrration ol'all in scneral
Website fbr information of all in seneral

i/c,S&P+OS+AR
( Adm irr )

i/c. S & P +- OS -r t{oD /
HoS +'Concerned Staff

for Service & LAN

Registrar & Director
(as per delegated powcr /

ceilirrg ol' t' inancial
Sanction )

3.

i/c,S&P+65 +Dean
( SAl
i/c.S&P+CPt:
tlrrough C'ontractor firr thc
I'' tirle and thereaficr
through Rate (lclntract.

wherever applicable.
-l'he extant powers of.CPF, vide poirrts No. l(a). I(d). l(c) and l(t) ol'this Ol-flcc OrcJcr No
Cfl'/KOK/F.Sstt/Miscll493l20l7ll6l4 dated 05.03.2019 rvill rernain irr f'orcc.

Concerncd concernc'd persons fbr i nfornration

Cl'T'Kokraihar


